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PowerPoint Guidelines
As a Junction 2010 presenter, we ask that you follow the guidelines below in regards to your PowerPoint presentation.

Your PowerPoint presentation and any other relevant files can be uploaded to the Staging Connections Fits data server. Please copy and paste the below link into an Internet Explorer window for access to this server.

http://fits.stagingconnections.com/index.php?wtCmd=attachFiles&show=both&type=external&fileGroupID=1584
Alternatively you may save your presentation onto a portable storage device (such as a CD or memory stick) and mail it to the following address:
Attn: Simon Rush for Junction 2010
Staging Connections
Hotel Grand Chancellor
29 Cameron St
Launceston TAS 7250

· PowerPoint presentations must be created in either .ppt (Windows XP, 03-07) or .pptx (Windows Vista, 07 onwards)

· Any video and audio files that are inserted into the PowerPoint presentation MUST be uploaded with the presentation. If your presentation includes any such files you will need to upload the audio/video file(s) IN ADDITION to the PowerPoint file. This also applies if you mail your presentation to us on a portable storage device. The audio/video will not work without those files being submitted too.

· Please try and avoid using any obscure fonts. Any non-generic fonts may not be available on the presentation laptop and may be defaulted to another generic font, causing the presentation to look somewhat incorrect.

· Junction 2010 recommends the use of the Calibri font with a minimum font size of 20.

· Please title your presentation and any audio/video files as outlined below:

Your name–session code .ppt/.pptx
Examples: 
Jenny Bloggs-3C.ppt
Jenny Bloggs-3C_audio


Joe Smith-Plenary #4.ppt
Joe Smith-Plenary #4_video 1
Joe Smith-Plenary 34_video 2


If you experience and difficulty with the Fits server or have any questions related to uploading your presentation, please feel free to contact Simon Rush:
Simon Rush, Event Staging Manager @ The Hotel Grand Chancellor Launceston
Staging Connections Pty Limited
P +61 3 6331 7270 | F +61 3 6331 7270 | M +61 (0)417 121 539

E srush@stagingconnections.com | W www.stagingconnections.com
