Volunteer Application Form – Junction 2010
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Calling Out for Volunteers!
Junction 2010, the seventh biennial Regional Arts Australia national conference presented in partnership with Tasmanian Regional Arts is looking for motivated volunteers. The event is part conference, part festival – all art, and will take place in Launceston, Tasmania from August 26-29 with an Arts Festival surrounding the program from August 25-30.
Volunteers must

· Be available for a briefing in Launceston on Tuesday August 24 at 12 noon. After which, volunteers will be asked to stay and prepare delegate materials or undertake other tasks as required. Lunch will be provided. 
· Be at least 16 years old.
· Be available for a minimum of 15 hours across a minimum of two days (e.g., three evening shifts in The Junc Room or eight hours as a session room monitor during the conference and seven hours minding an exhibition pre-conference, etc.)
What might I be doing?
· Gallery sitting for exhibitions

· Front of house for performances

· Drivers for airport pickup or transfers 

· Food and beverage attendants
· Assistant stage managers

· Registration/information desk
· Marshals to assist with delegates moving to and from venues including the opening ceremony parade
· Billeting guest artists/speakers

· Driving your car for Car-cophony, a sound installation

What do I get as a volunteer?

· Conference staff t-shirt/vest

· Reduced rate to attend the entire conference at $375
· Invitations to VIP events
· Being part of the largest arts conference in Australia

What don't I get as a volunteer?


All volunteers are responsible for their own travel/accommodation arrangements and expenses including meals. If a volunteer is registered as a delegate, at his/her own expense, conference lunches and snacks will be provided.  


How do I apply?
Complete the form below and return it by June 18, 2010 to:

Megan Jolly 
PO Box 898
Launceston   TAS   7250 or Fax: 03 6323 3480 or megan@junction2010.com.au 

	Full Name
	
	Birth Date
	

	Postal Address
	

	Mobile Phone
	

	Home Phone
	
	Work Phone
	

	Email
	

	Briefly tell us about your skills and experience in relation to the roles you would like to undertake:
	

	Please outline anything which may affect your capacity to volunteer (e.g., mobility or access issues, etc.):
	

	Do you intend to register for the conference?
	

	Do you have?

	A current police check, if so for which State or Territory
	

	A current drivers licence, if so what type
	

	A current Responsible Service of Alcohol certificate
	

	Anything else that may be useful, e.g., first aid certificate
	

	Please rank the tasks you are interested in, with 1 being most interested:

	Administrative/Office Assistant
	

	Registration/Information Desk
	

	Session Room Usher
	

	Runner
	

	Front of House Staff
	

	Drivers (must be over 25)
	

	Car-cophony drivers with cars (comprehensive insurance req.)
	

	Food and Beverage Attendant
	

	Assistant Stage Manager
	

	Cloak Room Attendant
	

	Marshal
	

	Billeting
	

	Date
	AM
	PM
	Evening
	All Day

	Pre Conference 
	
	
	
	

	Wednesday, August 25
	
	
	
	

	Thursday, August 26
	
	
	
	

	Friday, August 27
	
	
	
	

	Saturday, August 28
	
	
	
	

	Sunday, August 29
	
	
	
	

	Post Conference
	
	
	
	

	I’m totally flexible!
	


 
VOLUNTEER OPPORTUNTIES

Administrative/Office Assistant 
There are opportunities for volunteers to work pre, post and during the conference undertaking general administrative duties such as copying, answering phones, printing, and data entry. This is a great opportunity to learn skills in arts administration or event management. 

Registration/Information Desk 

Volunteers will assist Conference Design staff at the registration desk by greeting attendees, distributing badges and registration materials, and answering attendees’ questions. This role will also be housed in strategic locations throughout the festival and conference. Some roles will be seated, while others will require periods of standing. 

Session Room Ushers

Volunteers will be assigned to a breakout room or plenary session. They will assist in distributing handouts, keeping time for speakers, and monitoring room capacity and A/V needs. This is the perfect role for those wishing to sit in on some sessions without registering for the conference. 

Runners 

Volunteers will do clerical tasks in the conference operations office, including photocopying, answering the phone, entering session evaluations and other tasks as directed, as well as provide support for Junction 2010 staff as runners and trouble-shooters.

Front of House Staff 

Sell tickets to performances, usher audience in and out of venues or mind visual art exhibitions. 

Drivers 

Pick up artists, speakers and special guests from the airport and to and from hotels. Must be over 25. 

Food and Beverage Attendants

Volunteers are required to serve drinks and food at The Junc Room: the festival club located in Civic Square, featuring a terrific music program and eclectic cabaret and theatre works from across Australia. Volunteers working behind the bar must have a current Responsible Service of Alcohol certificate.

Marshalls/Parade Attendants
Help marshal people to and from key conference venues and during the opening ceremony on Thursday August 26. 

Assistant Stage Manager

Assist production staff on events including The Junc Room, opening ceremony, conference dinner and other events included in the artistic program. 

Cloak Room Attendants

Volunteers will help storing jackets and luggage for delegates and festival attendees ensuring guests are warm and happy. 


Billeting/Hosting Guest Artists and Speakers
Friendly local hosts required to accommodate intra or interstate visitors including artists, speakers and staff in the lead up to and during the conference.

Car-cophony Drivers 
Carcophony is a symphony composed for car stereos. It will be performed three times during the festival on Fri 27 Aug at 7.30, Sat 28 Aug, 9.30pm and Sun 29 Aug, 3.30pm. For this performance, 12 drivers with their own cars will be required. It's gonna be fun!

3
[image: image1.png]

[image: image2.png]]él jon

Regional Arts Australia National Conference

August 26- 29 Launceston, Tasmanid




