Presenter Bulletin #3: Technical Bulletin – sent 28 July, 2010
Dear Junction 2010 Presenter,

The days are growing lighter here in Launceston and we are getting very excited about welcoming you next month. Yes, that’s right; it is NEXT month that you will be here enjoying the conference and all the wonders of Tassie!

1. Talent Release Form
ALL presenters are required to complete a Talent Release Form to give permission for Tasmanian Regional Arts (TRA) and Regional Arts Australia (RAA) to use visual and audio recordings for documentation and promotional purposes. Please complete the attached form and return it to me (megan@junction2010.com.au) no later than Friday August 6.

2. Session Preparation
We are very keen for you to be bold and visionary and for your session to spark lots of great conversations. To allow those conversations to start, please allow some time for questions and answers either during or at the end of your session.

The themes for each day of the conference are listed below. If you are able to draw upon the theme for the day of your presentation we would appreciate it:

Thursday, August 26 – footprints
Friday, August 27 – threads 
Saturday, August 28 – resilience 
Sunday, August 29 – momentum – to take us from the conference into the future

3. Slide Preparation
There is no expectation for you to create a PowerPoint presentation for your session. However, if you will be using slides please keep the following in mind:

· We have created a title slide for each session. Your title slide is included in the attached PowerPoint file with all the title slides for the conference. Please do not alter your title slide at all. If any details on your slide are incorrect please let me know ASAP. If you do not have a PowerPoint presentation your title slide will remain on the screen throughout your presentation.
· The attached PowerPoint file also contains slide templates for all presenters to use. Feel free to use which ever coloured background best suits your presentation. If you need any assistance using the slides please let me know. 

4. Internet Usage During Sessions
We do not recommend internet usage during sessions due to our inability to guarantee a fast and stable connection. We recommend that you use screen shots and provide delegates with URLs so they can review sites at their leisure. Each session is a unique experience due to the presenters being in the room and the delegates having the opportunity to interact with them, whereas websites can be viewed at any time. If you NEED internet please contact our Production Manager, Krista Horbatiuk, on krista@junction2010.com.au or 0401 167 756 to discuss your exact requirements. 

5. Technical Tips and Requirements
The attached information has been prepared by our audio visual company, Staging Connections. Please take a moment to review it. Feel free to contact Staging Connections directly if you have any questions about uploading your presentation. Some key points are:

· Presenters may NOT use their own laptops. 
· ALL presentations must be received by Staging Connections no later than Friday 13 August. Presentations can be submitted online or sent on a CD or memory stick. Please refer to the information sheet for exact instructions. The URL for online submission of presentations is: http://fits.stagingconnections.com/index.php?wtCmd=attachFiles&show=both&type=external&fileGroupID=1584. This link is also posted on the presenters page of our website.
· Acceptable file formats for presentations are outlined in the information sheet.
· If your presentation includes embedded audio or video, you MUST submit the audio/video file in addition to the PowerPoint file.

6. Presenter Technical Support at Junction 2010
A dedicated Presenter Support Centre has been set up in Chancellor 7 at the Hotel Grand Chancellor. If you are delivering a presentation please feel to visit here to ask questions of the technical staff at the following times: 

· Thursday 26 August 10:00am – 4:00pm

· Friday 27 August 7:30am – 9:30am

· Saturday 28 August 7:30am – 9:30am

Technical support will also be available in the session rooms ten minutes ahead of each session commencing.

7. Presenter Information Online
We have created a page for presenters on our website. The PowerPoint slide templates and PowerPoint Guidelines are posted there, along with other tips and information you will find useful: www.junction2010.com.au/presenters 


8. Room Allocations and Equipment Details
The next Presenter Bulletin will include the room allocation for your session and a list of all the equipment that will be in each room.
As always, feel free to contact me if you have any questions or concerns.

Cheers,

Megan

Attachments: 

· Talent Release Form

· PowerPoint file 

· Staging Connections AV Information Sheet
